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Minutes of the Bids and Awards Committee Meeting
Pre-Bid Conference for the Supply and Delivery of Q4 CY2024 Office Supplies,
Building and Utility, Furniture, Devices and Prepaid Cell Cards
ITB Nos. 24-08-18a to 24-08-18h
August 15, 2024, 11:00 A.M.
Video Conference via Zoom

I.  Attendance
Present/
Name Designation Absent/ (If’zi?:zgre‘ d)

Excused
Bids and Awards Committee
Dr. Melvin B. Carlos Chairperson Present
Dr. Juanito T. Batalon Vice Chairperson Present
Dr. Fezoil Luz C. Decena Member Absent
Dr. Richard E. Amansec Member Present
Ms. Susan L. Garcia Member Present
Engr. Romeo P. Santiago Member Present
Technical Working Group

Head, Supplies and
Ms. Yolanda M. Tanyag Matgrl:i)als Present
. . Member, Supplies and
Ms. Ma. Alexie dS. Lizaba Mater‘ija‘::s Present
Prospective Bidders/Representatives
Mr. Robin Tiongson Lambert Trading Present
Mr. Jerald Jay Ogorida 480 Coprsaléﬂzr Goods Present
Mr. Kin Sotalbo SMS Marketing Present
Terratek Business
Ms. Jeamel Opano Consulting and Senvices Present
Ms. Jackilyn Flores Makiling Medica (MM) Present
End-user Representative
Ms. Glenda P. Lantacon | Head, FAD-Property | Present |
BAC Secretariat
Ms. Aileen L. Lapitan Head Present
Ms. Ma. Jesusa Gracia P. Ira Staff Present
Ms. Daisy Lyn S. Ballesteros Staff Present
BAC Sec for Supplies

Mr. Jose Raymond A. Manalo siidl Materiafsp Present

Call to Order
Upon Ms. Lapitan's confirmation that the session was in quorum, Dr. Carlos called
the meeting to order at 11:01 A.M.

Agenda

Pre-Bid Conference for the Supply and Delivery of Q4 CY2024 Office Supplies,
Building and Utility, Furniture, Devices, and Prepaid Cell Cards with an Approved
Budget for the Contract (ABC) of Php1,024,632.25, consisting of eight (8) lots.

Highlights of the Meeting

Dr. Carlos welcomed the group to the pre-bid conference for the above-mentioned
project and thanked all the prospective bidders for attending.
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Ms. Lapitan mentioned that the conference’s objective was to discuss and clarify the
project details with prospective bidders. The documentary requirements and the
manner of submission of bids were presented through a detailed audio-visual
presentation. Mr. Manalo discussed the schedule of requirements and technical
specifications for each lot.

Afterwards, Mr. Tiongson of Lambert Trading had some clarifications which were
properly addressed by the BAC Secretariat and the End-user as follows:

Q. A.

1. Filing out of the price schedule for the| Write zero (0) if no charges
transportation, if free of charge, N/A
or No Bid?

2. Technical specification - statement of | Write Not comply/No bid
compliance, if no bid?

3. Is the warranty 6 months? Not specified but usually 30 days
4. Need to attach a brochure or not? Not specified, but better with a
brochure

5. What is the percentage of SLCC? 50% of the lots to be bid

Mr. Amansec asked if preferable brands could be specified. Ms. Lapitan answered
yes, provided that it will not be indicated/required in the bidding documents. It was
only mentioned for clarification and notification to the bidders during the pre-bid
conference.

With no other clarification, Ms. Lapitan informed the attendees of the following
schedule of activities:

Deadline for Clarification - until August 17, 2024
Issuance of Bid Bulletin (if any) - August 20, 2024
Opening of Bids - August 27, 2024 at 11:00 A.M.

She reminded all the prospective bidders that bids can be submitted via online or
manually.

Adjournment
Having no related matters to be taken, the meeting was adjourned at 11:41 A.M.
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Bids and Award...

Note: No video for Dr. Amansec, Dr. Batalon and Ms. Flores (Makiling Medica) due to unstable
internet connection,

Prepared by:

JOSE RAYMOND A. MANALO

Secretafiat for Supplies and
Materials, BAC

Reviewed by: Noted by:

/ // :
AILEENL. LAPITAN/ MELVIN B. CARLOS
Head Secretariat, BA hairperson, BAC
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