
Minutes of the Bids and Awards Committee Mecting
Pro-Bid Conference for the Procurement of CY2024

Managed Print Service (MPS) -2nd Sem
18 No. 24-04-10

May 6,  202411 :30 AM
Video Conference through Zoom

I.        Attenclance

Name Designation
Present/Absent/Excused Reason(lfexcused)

Bids and Awards Committee
Dr. Melvin  8.  Carlos ChairDerson Present
Dr. Juanito T.  Batalon Vice Chairperson Excused On trio
Dr. Fezoil  Luz C. Decena Member Present
Dr. Richard E. Amansec Member Excused On trio
Ms. Susan  L.  Garcia Member Present
Enar, Romeo P.  Santiaao Member Present
Bidders/RODros®ntative

Ms. Sherryl De Guzman
Delsan Office SystemsCorDoration Present

Technical Workjna Group
Mr.  Ricaredo V.  Manzanilla Head for lcT.  MISD Present
Mr.  Rick Adrian A.  Mulimbayan Member for lcT,  MISD Present
Mr. Alfredo I,  Bebis,  Jr. Member for lcT, PCMD Present
End.user Representative
Mr. Richard 0.  Dalisav PCU,  MISD Present
BAC Secretariat
Ms.  Ms. Aileen  L.  LaDitan Head Present
Ms. Pamela Marie A. Centeno OIC Present
Ms.  Ma. Jesusa Gracia P.  Ira Staff Present
Ms.  Daisv Lvn S. Balleteros Staff Present
Ms. Jean  Claudine P. Guelos BAG See for ICT Present

Call to Order
Upon  confirmation  that the session was in quorum,  Dr. Carlos called the meeting to order
at  11:31  A.M.

111.         Agenda
Pre-Bid  Conference  for  the   project  "Procurement  of  CY2024  Managed  Print  Service
(MPS) -2nd  Sem" with an Approved  Budget for the Contract (ABC) of Php1,040,000.00.

IV.        Highllghtsofthe Meeting
Dr.  Carlos  acknowledged  the  BAC  Members,  TWG,  and  end-users  for lcT,  prospective
bidder, and the BAC Secretariat.

Ms.  Lapitan  introduced the prospective bidder from  Delsan  Office Systems who attended
the meeting.

Ms.  Lapitan  emphasized  that the  purpose of the pre-bid conference was to discuss and
clarify the eligibilfty requirements,  technical  and  financial  documents of the contract to be
bid, and inquiries to be  raised  by the prospective bidder. The documentary requirements,
manner  of  Submission  of  bids.  schedule  of  requirements,  and  technical  specifications
were  presented  and  discussed  by Ms.  Ira,  Ms. Palacpac (through  a  recorded AVP),  and
Mr.  Dalisay respectively.
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V.

Ms.  De Guzman inquired about providing a driver/installer for each  printer model, whether
a  CD  or actual  driver was  necessary since  it  is  accessible  online, or if they could  provide
the  link  instead.  Mr.  Dalisay  explained  that  although  the  end  users  already  have  it,  the
PCu included  it in the terms and conditions in case other bidders joined the bidding.

Ms.   De  Guzman   sought  clarification  on  the  number  of toners  to  be  delivered  over  six
months,  whether  it  could  be  delivered  all  at once,  or if there  is  a  scheduled  delivery.  Mr.
Dalisay confirmed that it would be a one-time delivery only.

With no further concerns, the schedule of the next activities was as follows:
Request for clarifications from bidders                 -until May lo, 2024
lssuance of Bid  Bulletin                                                 -May 13, 2024
Bid opening                                                                        -May20, 2024 (10:00 A.M.)

Adjournment
With no other matters to discuss, the meeting was adjourned at 11 :53 A.M.
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