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Minutes of the Bids and Awards Committee Meeting
Pre-Bid Conference for the Supply and Delivery of Q3 CY2024 Office Supplies,
Building and Utility, Furniture, Devices and Prepaid Cell Cards
ITB Nos. 24-05-11a to 24-05-11h
May 16, 2024, 10:00 AM.
Video Conference via Zoom

l. Attendance
Present/
. son
Name Designation Absent/ (I‘f':iacuse d)

Excused
Bids and Awards Committee
Dr. Melvin B. Carlos Chairperson Present
Dr. Juanito T. Batalon Vice Chairperson Absent
Dr. Fezoil Luz C. Decena Member Absent
Dr. Richard E. Amansec Member Present
Ms. Susan L. Garcia Member Present
Engr. Romeo P. Santiago Member Present
Technical Working Group

Head, Supplies and
Ms. Yolanda M. Tanyag Matarals Absent
, . Member, Supplies and
Ms. Ma. Alexie dS. Lizaba Matarials Present
. ; i Member, Supplies and
Ms. Dianne Camille L. Lapidario Materials Absent
Prospective Bidders/Representatives
Ms. Merlie Sarsali Reneo Trading Present
Ms. Anna Rose Baniqued Lambert Trading Present
Mr. George Perez I-Equity Technologles Present
Corporation
Mr. Kim Sotalbo SMS Marketing Present
Terratek Business

Ms. Jeamel Opano Consulting and Services Present
End-user Representative
Ms. Glenda P. Lantacon | Head, FAD-Property | Present
BAC Secretariat
Ms. Aileen L. Lapitan Head Present
Ms. Jesusa Gracia P. Ira Staff Present
Ms. Lyanne B. Palacpac Staff Present
Ms. Daisy Lyn S. Balleteros Staff Present
Mr. Jose Raymond A. Manalo BAG SBE DN SUPples ghd Present

Materials

18

Call to Order

Upon the confirmation of Ms. Lapitan that the session was in quorum Dr, Carlos called the
meeting to order at 10:02 A.M.

Agenda

Pre-Bid Conference for the Supply and Delivery of Q3 CY2024 Office Supplies, Building and
Utility, Furniture, Devices, and Prepaid Cell Cards with an Approved Budget for the Contract
(ABC) of PhP1,866,410.50, consisting of eight (8) lots.

Highlights of the Meeting

Dr. Carlos welcomed the group to the pre-bid conference for the above-mentioned project and
thanked all the prospective bidders for attending.

Ms. Lapitan mentioned that the conference's objective was to discuss and clarify to the

prospective bidders the project details.

She added that presentations regarding the
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25 documentary requirements, the manner of submission of bids, the schedule of requirements,
and technical specifications should be presented and discussed by Ms. Ira, Ms. Palacpac,
and Mr. Manalo respectively.

29 After the presentation, a clarification from Lambert Trading was raised if counteroffers of a

3 particular item will be allowed. Mr. Manalo replied that a counteroffer could be made provided
that the offer will be of the same specification or if with higher specification compared to the
original item.

34 With no other clarification, Ms. Lapitan informed the attendees of the following schedule of

activities:
Deadline of Clarification - until May 18, 2024
Issuance of Bid Bulletin (if any) - May 21, 2024
Opening of Bids - May 28, 2024 at 10:00 A.M.

She reminded all the prospective bidders to carefully check the completeness and validity of
their bid proposal and late submission will not be entertained.

43 V. Adjournment
44 Having no related matters to be taken, the meeting was adjourned at 10:49 A.M.

VI. Photo

Prepared by:

JOSE RAY] A. MANALO

Secretarigf for Supplies and
Materials, BAC

Reviewed by: Noted by:
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AILEEN L. LAPITAN M IN B. CARLO
i Head Secretariat, BAC airperson, BAC
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