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Minutes of the Bids and Awards Committee Meeting

Pre-Bid Conference for the Supply and Delivery of Q1-Q2 CY2024 Office Supplies,
Building and Utility, Furniture, Devices and Prepaid Cell Cards

February 21, 2024, 10:30 A.M.
Video Conferencing via Zoom

l. Attendance
Name Designation Present/Absent/ Reason
Excused (If excused)
Bids and Awards Committee
Dr. Melvin B. Carlos Chairperson Present
Dr. Juanito T. Batalon Vice Chairperson Absent
Dr. Fezoil Luz C. Decena Member Present
Dr. Richard E. Amansec Member Present
Ms. Susan L. Garcia Member Present
Dr. Marcelino U. Siladan Member Present
Technical Working Group
Head, TWG for Supplies
Ms. Yolanda M. Tanyag s Materialspp Present
Prospective Bidders/Representatives
Mr. Artemio Agsalud MCSA Marketing Present
Ms. Ana Rose Baniqued Lambert Trading Present
Mr. Harris Donato and iEquity Corporation Present
Mr. George Perez iEquity Corporation Present
Mr. Kin Sotalbo SMS Marketing Present
Ms. Michelle Tarriman JMO CoTrwsumer Goods Present
rading
Ms. Christina Pacheco ASR Computer Trading Present

End-user/Representative

Ms. Glenda P. Lantacon |  Head, FAD-Property | Present
BAC Secretariat

Ms. Pamela Marie A. Centeno Officer-in-Charge Present
Ms. Ma. Jesusa Gracia P. Ira Staff Present
Ms. Daisy Lyn S. Ballesteros Staff Present
Ms. Lyanne B. Palacpac Staff Present
Mr. Jose Raymond A. Manalo BACaﬁjcl\Afgge?i:ﬁ)Sphes Present

Call to Order

Upon the confirmation of Ms. Centeno that the session is in quorum, Dr. Carlos called the
meeting to order at 10:30 A.M.

Agenda

Pre-Bid Conference for the project “Supply and Delivery of Q1-Q2 CY2024 Office Supplies,
Building and Utility, Furniture, Devices and Prepaid Cell Cards” with an Approved Budget for the
Contract (ABC) of PhP1,808,326.00 consisting of six (6) lots.

Highlights of the Meeting
Dr. Carlos welcomed the group to the pre-bid conference and acknowledged the presence of the
BAC members, TWG, secretariat, and prospective bidders.

Ms. Centeno stated that there are six (6) prospective bidders, namely MCSA Marketing, Lambert
Trading, iEquity Corporation, SMS Marketing, JMO Consumer Goods Trading, and ASR
Computer Trading, that attended this meeting.

She highlighted that the purpose of the pre-bid conference was to discuss and clarify the

eligibility requirements, the technical and financial components of the contract to be bid, and
questions, if any, from the prospective bidders. The documentary requirements, manner of
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submission of bids, and schedule of requirements and technical specifications was presented
and discussed by Ms. Ira, Ms. Palacpac and Mr. Manalo, respectively.

On Mr. Donato’s inquiry to revise the delivery period from 30 to 120 calendar days (CD) for Lot D
Office Supplies — Consumables, Mr. Manalo said that 30 CD is the standard delivery period for
PCAARRD, and another concern was the funds to be utilized in view of the impending
completion of the projects. He mentioned that not all items involved in Lot D are difficult to
procure. Moreover, in the event that the supplier encounters difficulty in delivering a particular
item, they may request for an extension. However, it should not exceed 30 CD and will be
subject for approval of the end-user’/s.

For the technical specification of the binding tapes (item nos. 118 and 119) in Lot C, Mr. Agsalud
said that only the 25-meter long binding tape is available in the market instead of 50 meters. Mr.
Manalo replied that he will re-check the specification of the items and make changes, if
necessary through issuance of Bid Bulletin.

With no further concerns, Ms. Centeno informed the attendees of the following schedule of
activities:

Deadline for Clarification - until February 23, 2024
Issuance of Bid Bulletin - February 26, 2024
Opening of Bids - March 04, 2024, 10:00 A.M.

Dr. Carlos added that queries must be in writing and reiterated the said dates.

Adjournment
Having no related matters to be taken, the meeting was adjourned at 11:14 A.M.

Materials, BAC

Reviewed by: Noted by:
PAMELA RIE A. CENTENO MELVIN B. CARLOS
OIC, Secretariat, BAC 1aChairperson, BAC
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