
 

Minutes of the Bids and Awards Committee Meeting 
Pre-bid Conference for the Improvement Works at Elvira O. Tan Hall 

December 8, 2021 
Video conference through Zoom 

 
I. Attendance 

  Bids and Awards Committee 
Dr. Melvin B. Carlos – Chairperson 
Dr. Juanito T. Batalon – Vice-Chairperson    
Dr. Fezoil Luz C. Decena – Member 
Dr. Richard E. Amansec – Member 
Ms. Susan L. Garcia – Member 
Dr. Marcelino U. Siladan, Provisional 
Member 

   
Bidder’s Representative 

Ms. Victoria Hagad, Wilan Builders  
   Development Corp. 
  

Technical Working Group (TWG)  for Civil 
Works 
     Engr. Kathleen Faith Jay O. Villarma, Head 
 
End-User 
     Engr. Daryll C. Sumiran, IDD      
      
 Secretariat: 

  Ms. Elyver B. Maligalig 
  Ms. Rhea V. Clado    
  Ms. Lyanne B. Palacpac 
  Ms. Pamela Marie A. Centeno 
 

II. Agenda 
Pre-bid Conference for the project “Improvement Works at Elvira O. Tan Hall” with an 
Approved Budget for the Contract (ABC) of PhP1,288,164.24. 

 
III. Call to Order 

Dr. Carlos called the meeting to order at 10:02 A.M. 
 
IV. Highlights of the Meeting 

Dr. Carlos welcomed the BAC members, TWG, Secretariat, End-User, and the bidder’s 
representative to the pre-bid conference for the above-mentioned project.  It was 
mentioned that despite the invitation, no observer attended the meeting.  Ms. Maligalig 
said that the objective of this meeting is to address clarifications/inquiries from the bidder. 
This was followed by the presentation of the checklist of requirements.   
 
The following were discussed: 
1. Affidavit of Site Inspection: For the bidder must send an email to the BAC Secretariat 

for coordination with IDD on the date of the site inspection; 
2. Construction Safety Health Program: to be submitted by the winning bidder; no need 

to include in the submission for the bid opening 
 
Ms. Hagad informed the group that she preferred manual submission and was familiar 
with the sealing of bid proposals; thus, the guidelines for the manner of submission were 
not presented anymore.  Ms. Maligalig reminded the bidder to review their submission 
since there was an issue before on misplaced documents, and due to time constraints, 
funds for this project must be obligated. 
 
Engr. Sumiran gave a brief explanation of the bill of quantities and the design/layout of the 

project.  Since no question was raised, Ms. Maligalig informed the bidders of the following 

schedule of activities: 

 Until December 10 – clarification/s must be in writing and to be sent to 
bac@pcaarrd.dost.gov.ph  

 December 13 – issuance of bid bulletin 

 December 20, 10:00 A.M. - bid opening at PCAARRD and through 
videoconferencing 

 

mailto:bac@pcaarrd.dost.gov.ph


 

Ms. Maligalig advised the bidder to submit the bid proposals earlier so the Secretariat could 

immediately send the meeting link for the bid opening.  Dr. Carlos thanked the bidder for 

attending and is looking forward to their submission.  He added that any form of 

solicitation/donation from PCAARRD is prohibited, and requested Ms. Hagad to inform 

PCAARRD straightaway in case she received such. 

 

With no other issues to discuss, the meeting was adjourned at 10:27 A.M. 
 

V. Photos 

 
 

Prepared by: Noted: 
 
 
 

 

(SGD.) PAMELA MARIE A. CENTENO 
Secretariat for Civil Works, BAC 

(SGD.) MELVIN B. CARLOS 
Chairperson, BAC 

          


