Minutes of the Bids and Awards Committee Meeting
Pre-Bid Conference for the Supply and Delivery of Q1 CY2022 Office Supplies
Early Procurement Activities (EPA)
October 13, 2021, 10:00 A.M.
Video Conferencing via Zoom

Attendance
Bids and Awards Committee BAC TWG
Dr. Melvin B. Carlos — Chairperson Ms. Yolanda M. Tanyag - Chairperson
Dr. Fezoil Luz C. Decena — Member End User
Dr. Richard E. Amansec — Member Ms. Glenda P. Lantacon
Ms. Susan L. Garcia - Member BAC Secretariat
Dr. Marcelino U. Siladan - Provisional Member Ms. Elyver B. Maligalig - Head, BAC
Bidders/Representatives Secretariat
Ms. Sarah Jane Bagasina - Joneco Tech Marketing Corp. Ms. Rhea Villavelez-Clado — Member
Ms. Nelsy Morales — Don Nicolas Merchandising Ms. Lyanne Palacpac- Member
Mr. Kin Sotalbo - S.M.S. Marketing Mr. Jose Raymond A. Manalo — Member
Mr. John Michael Chee - Silver Pulp Trading (for supplies and materials)

Ms. Michelle Tarriman — RCJ Trading and General Mdse.

Il. Agenda

Pre-Bid Conference for the project “Supply and Delivery of Q1 CY2022 Office Supplies” with an Approved Budget
for the Contract (ABC) of PhP1,399,875.75 under Early Procurement Activities (EPA), consisting of three (3) lots:
Lot A - Building and Utility Supplies. Php204,750.00); Lot B - Office Supplies-Common, PhP519,587.25; and Lot C
-Office Supplies-Consumables. PhP675,538.50.

ill. Call to Order

Dr. Melvin B. Carlos called the Pre-Bid Conference to order at 10:01 A.M.

. Highlights

Dr. Carlos welcomed the group to the pre-bid conference for the above project and acknowledged the presence of 5
prospective bidders: Joneco Tech Marketing Corp.; Don Nicolas Merchandising; S.M.S. Marketing; Silver Pulp
Trading; and RCJ Trading and General Mdse. He mentioned that observers were invited but no one was able to
attend.

Ms. Maligalig mentioned that the objective of the conference is to have clarification on the bidding documents. She
said that the checklist of the eligibility, technical, and financial requirements, sealing of bids, items specification and
requirements shall be presented. Prospective bidders' questions shall be entertained. She said that the attending
bidders are PCAARRD'’s usual participants, except for Don Nicolas Merchandising. She also mentioned that this
project is an early procurement activity which means the Notice of Award will be served upon approval of the FY
2022 GAA.

Ms. Clado proceeded to present Section VIIl on Checklist and Guidelines of Submission of Technical and Financial
Documents. Mr. Manalo pointed out that the SLCC of 12 months/1-year requirement had been extended to 60
months/5-years since it was always requested by prospective bidders from previous conferences. Ms. Maligalig
asked if there were any questions or clarifications from our prospective bidders, especially Don Nicolas
Merchandising. No question/clarification was raised.

Ms. Palacpac then discussed DOST-PCAARRD Guidelines for the Manual and Electronic Submission and Receipt of
Bids. With clear and thorough explanation no clarification/question was raised.

--—-more-—-



Mr. Manalo proceeded with the discussion of the Schedule of Requirements and specifications, He said the project
is composed of three lots and shall be awarded on a per lot basis. The delivery of goods is 30 calendar days upon
signing/conforming to the Notice of Proceed. He emphasized the additional specification on some items is in
compliance with the Government Green Procurement Act (GPPA).No clarification raised from the prospective
bidders..

Ms. Maligalig informed the attendees of the schedule of activities for the project::
1. deadline for Clarification - October 15, 2021;
2. Issuance of Bid Bulletin — October 18, 2021; and
3. Opening of Bids is scheduled on October 25, 2021 at 10:.00 AM. at DOST-PCAARRD via Zoom
Conferencing.

Having no other matters to be taken, the meeting was adjourned at 10:29 A M.
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