Minutes of the Bids and Awards Committee Meeting
Pre-bid Conference for the Printing of 2021-Q3 Publications
August 16, 2021, 9:00 AM
Video Conferencing via Zoom

. Attendance

Bids and Awards Committee Technical Working Group for IEC
Dr. Melvin B. Carlos — Chairperson Ms. Faustina C. Baradas — Head
Dr. Richard E. Amansec — Member
Dr. Fezoil Luz C. Decena — Member End-User
Ms. Susan L. Garcia — Member Ms. Quimby Mari R. Genota
Bidders/Representatives Secretariat:
Ms. Judy Padilla - Innovation Printshoppe, Inc. Ms. Elyver B. Maligalig
Mr. Wilfred Valentino, Jr.- Trade Matters Trading Ms. Rhea V. Clado
Ms. Cindy Urbano — Zurbano Printing and Publishing Ms. Lyanne B. Palacpac
Mr. Whilelm Ledesma — NeedInk Ms. April Rose |. Mulimbayan

Ms. Hazel delos Angeles — Needink
Mr. Bryan James De Castro — Midtown +rinting
Ms. Melanie Fernando — Cover and Pages, Corp.

ll. Agenda
Pre-bid conference for the project Printing of PCAARRD 2021-Q3 Publications with an
Approved Budget for the Contract (ABC) of Php 1,120,000.00.

lil. Call to Order
The meeting was called to order by Dr. Melvin B. Carlos at 9:08 A.M.

IV. Highlights of the Meeting
Dr. Carlos welcomed the bidder’s representatives and acknowledged the presence of the
BAC members, Secretariat, TWG, and End-user. A total of six (6) printing presses

attended the pre-bid conference. He also mentioned that despite the invitation no
observers were able to attend.

The checklist of eligibility requirements and guidelines on the the submission of bids were
presented and the following concems of suppliers were addressed/clarified:

e SLCC can be any contract completed within 12 months similar to the project;

e Bidder, who opted to manually submit the proposal and was declared as lowest
calculated responsive bid (LCRB) shall submit electronic file (in pdf format)
bidding documents;

¢ Bidders may submit unnotarized documents during bid opening due to the current
Enhanced Community Quarantine (ECQ) status of their location. However, the
bidder declared as LCRB is required to submit notarized documents.

With no further clarification, Ms. Genota presented the requirements and technical
specifications of each lot/title in the project for review and inspection of the bidders. The
following clarifications were made:
e Planner
o 2,500 sets - 2,500 pcs of pocket planner, journal, and jacket
o Two (2) notebooks will be placed inside the jacket, a planner and journal.
o Portrait orientation
o Closure and type of paper to be issued in the bid bulletin
e Policy Brief (PB)
o Book paper for sticker paper or laser printer compatible sticker paper
o Easy peel-off or half die cut for stickers with full color print of PCAARRD
address
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e Christmas Card
o No print on baronial envelope included

o Length of ribbon for detachable ornament to be included in the bid bulletin
e Desk Calendar
o Stock cover is at least foldcote 12
o Stock inside is Matte 180lbs
e Information Bulletin
o One (1) title with 5,000 copies
o Two (2) side prints for corrugated boxes; alternatively, kraft paper with a printed
PCAARRD logo may be used for the print on the sides.

The following shall be sent to prospective bidders for their reference
e An e-copy of published PB
e Working design of Christmas Calendar

Ms. Maligalig informed the bidders that written clarifications will be accepted until August
18, 2021, which should be sent to bac@pcaarrd.dost.gov.ph. A bid bulletin shall be
issued on August 21, 2021 while the bid opening is scheduled on August 31, 2021 at 9:00
A.M. through videoconferencing. A zoom link shall be sent to suppliers who have
submitted a qualified bid document based on DOST-PCAARRD Guidelines for electronic
submission and receipt of bids.

With no more questions raised, the meeting was adjourned at 10:10 A.M.

V. PHOTOS

Hazel - Need Ink

No video: Ms. Hazel delos Angeles

Prepared by: Noted:

i

APRIL ROSE |. MULIMBAYAN
Secretariat for IEC and AVE, BAC CHairperson, BAC
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