V.

Minutes of the Bids and Awards Committee Mesting
Pre-Bid Conference for the Supply and Delivery of Office and Other Supplies for Q2
March 26, 202] 10:00 AM.
Video Conferencing via Zoom

Attendance

Bids and Awards Committee BAC TWG
Dr. Melvin B. Cartos — Chairperson Ms. Yolanda M. Tanyag - TWG
Dr. Leila C. America —Vice Chairperson Chairperson
Dr. Juanito T. Batalon — Member End User
Dr. Fezoail Luz C. Decena — Member Ms. Glenda P. Lantacon
Dr. Richard E. Amansec - Member BAC Secretariat
Ms. Susan L. Garcia — Provisional Member Ms. Elyver B. Maligalig — Head, BAC

Secretariat

Bidders/Representatives Ms. Rhea Villavelez-Clado — Member
Mr. Kin Sotalbo - S.M.S. Marketing Ms. Lyanne Palacpac— Member
Ms. Beatrez Togonon - Jonecp Tech Marketing Corp. Mr. Jose Raymond A. Manalo — Member
Mr. John Michael Chee - Silver Pulp Trading {for supplies and materials)

li. Agenda

Pre-Bid Conference for the Supply and Delivery of Office and Other Supplies for Q2 with an Approved Budget for
the Contract {ABC) of PhP1,339,218.60 consisting of nine (9} lots: Lot A - Building and Utility Supplies -
PhP147,470.00; Lot B - Exhibit/Events Supplies - PhP8,750.00; Lot C - Office Furniture - PhP164,500.00; Lot D -
Office Medical Supplies - PhP121,880.00; Lot E - Office Devices - PhP37,200.00; Lot F -(Office Supplies, Common
- PhP79,395.00; Lot G - Office Supplies, Consumables - PhP603,225.00; Lot H - Office Supplies Special --
PhP125,313.60; and Lot | - Prepaid Cards - PhP51,485.00.

Call to Order
Dr. Melvin B. Carlos called the Pre-Bid Conference to order at 10:10 A.M.

Highlights

Dr. Carlos welcomed the group to the pre-bid conference for the above project and acknowledged the presence of
3 prospeciive bidders from: S.M.S. Marketing; Joneco Tech Marketing Corp.; and Silver Pulp Trading (who joined
in the latter part of the conference). He mentioned that observers were invited but no one was able to attend.

Ms. Maligalig mentioned that the objective of the conference is to have clarification on the bidding documents, ahd
that the prospective bidders' questions shall be entertained. The checklist of the eligibility, technical, and financial
requirements, and sealing of bids for the project were shared for information of the bidders. She said that the
attending bidders are PCAARRD’s usual attendees, except for Ms. Togonen from Joneco Tech Marketing Corp.
The Bidders said no, on the question of Ms. Maligalig if there are further clarifications on the checklist. She then
discussed the manner of submission, sither manually or electronic submission and requested Ms. Clado to discuss
DOST-PCAARRD Guidelines for the Electronic Submission and Receipt of Bids. With clear and thorough
explanation no clarification/question was raised.

On the query of Ms. Togonon, Ms. Maligalig said the bidding document is free of charge for the instructions of
sealing and marking of bids if they opt to manually submit a hardcopy of their bid documents to the Office.

Ms. Manalo proceeded in the Schedule of Requirements and specification mentioned that it composes of Lot A to
Lot | and will be awarded on a per lot basis. The delivery of goods is 30 calendar days upon signing/conforming
on the Notice of Proceed, and discusses the specifications for each item specification for Lot A to Lot |. He
emphasized the additional specification on some items in compliance to the Green Procurement.

On the question of Mr. Sotalbo, Ms. Maligalig said that the awarding for the project is by lot, where the bidder should
have a complete bid for all items for each lot.



Ms. Maligalig informed the attendees of the following schedule of activiies: 1: deadline for Clarification -
March 27; Issuance of Bid Bulletin{if applicable) - March 31; and the Opening of Bids is scheduled on April
07, 2021 at 10:00 A.M. at DOST-PCAARRD via Zoom Conferencing.

Having no other matters to be taken, the meeting was adjourned at 10:51 A.M.
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Note: Dr. Batalon — no video
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