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Minutes of the Bids and Awards Committee Meeting
Pre-Bid Conference for the Supply and Delivery of Office Supplies, Furniture, and Prepaid Cards
October 29, 2019
OED Boardroom, PCAARRD, Los Bafios, Laguna

. Attendance

Bids and Awards Committee Secretariat
Dr. Leila C. America, Vice Chairperson Ms. Elyver B. Maligalig
Dr. Fezoil Luz C. Decena, Member Mr. Jose Raymond A. Manalo
Dr. Richard E. Amansec, Member Ms. Lyanne B. Palacpac
Engr. Romeo P. Santiago, Member
Technical Working Group Bidders/Representatives
Mane Ms. Marie Ong, 347 School Office Supplies, inc.

Ms. Jean Nagario, PBT Technology Solutions, Inc.
End User
Ms. Corazon P. Salud, FAD-Property

. Agenda
Pre-Bid Conference for the Supply and Delivery of Office Supplies, Furniture, and Prepaid Cards with an Approved
Budget for the Contract (ABC) of PhP1,136,589.00 with five (5) lots: Lot A (Office Supplies-Common) amounting to
PhP232,555.00, Lot B (Office Supplies-Consumables) amounting to PhP719,835.00, Lot C (Office Supplies-Special)
amounting to PhP50,619.00, Lot D (Prepaid Cards) amounting to PhP14,280.00, and Lot E (Furniture) amounting to
PhP119,300.00.

il. Call fo Order
On behalf of Dr. Melvin B. Carlos, Dr. America called the Pre-Bid Conference to order at 1 115 AM.

IV. Highlights
Dr. America welcomed the group fo the pre-bid conference for the Supply and Delivery of Office Supplies, Furniture, and
Prepaid Cards. She discussed the provisions under Section 22 of the 2016 Revised IRR of RA 9184. She mentioned
that there were 7 suppliers who viewed/ordered the posted invitation. Only 347 School Office Supplies, Inc. and PBT
Technology Solutions, Inc. attended the pre-bid conference. The observers were also invited but no cne was able to
aftend.

Ms. Maligalig explained the eligibility, technical, and financial requirements, and sealing of bids for the project. In
response to Ms. Maligalig's question, the prospective bidders said that no more clarification/question on the checklist of
requirements. Further, she said that the Checklist and the instructions of sealing and marking of bids were part of the
bidding documents.

Ms. Maligalig requested Mr. Manalo to discussed the technical specifications of the items. While Mr. Manalo is
discussing, the Committee acknowledged the arrival of PBT Technology Solutions’ representative.

Ms. Maiigalig mentioned that the project will be awarded on a per lot basis.

Below are the items specifications with clarifications:

Lot | ltem Original Specification Revised Specification
No.

A | 13 | Data File Box, made with chipboard, with closed | Data File Box, made with chipboard, with closed

ends ends, navy blue
16 | Envelope, malling, long, box of 500 pes. Envelope, mailing, long, 70gsm, box of 500 pes.
43 | Rubber band, big Rubber band, big, brown, flat
45 | Signpen, black Signpen, black, 0.5
46 | Signpen, blue Signpen, blue, 0.5
S 47 | Signpen, red Signpen, red, 0.5

& 1 Cling Wrap, 24 inches Cling Wrap, 20 inches x 300 meters
4 Envelope, plastic with zipper Envelope, plastic with zipper, long, assorted color
5 Paper, Photo, A4 size Paper, Photo, matte finish, A4 size, 146gsm




E [3 | Cabinet, fiing cabinet, vertical type, 3 drawers Cabinet, fiing cabinet, vertical type, 3 drawers, 8
rollers installed per drawer

4 Chair, office chair, high-back, mesh with | Chair, office chair, high-back, mesh with head-rest
upholstered seat, black and upholstered seat, black :

On Lot B, item # 29 (Ribbon Cart, Epson LQ 2190, SO15086) and item # 30 (Ribbon Cart, Epson LQ310, SO15639),
Ms. Ong of 347 School Office Supplies, Inc. said that these items were no longer available in the market, which was
reversed by PBT Technology Solution’s representative. Dr. Amansec advised Ms. Ong to attach a document coming
from the distributor stating that the items are no longer available in the market/counter offer if applicable which will not
affect its bid for Lot B.

Ms. Maligalig said that deadline for any additional clarification/s is on November 01, 2019 which should be in writing. Bid
Bulletin will be issued on November 04, 2019 and the Opening of Bids is scheduled on November 11, 2019, 11:00 A.M.
at DOST-PCAARRD.

Having no other matters to be taken, the meeting was adjourned at 11:45 A.M.

Prepared by: Noted by:
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LEILA C. AMERICA VIN B. CARLOS
Secretaridt for Supplies and Materials, BAC Vice-Chair, BAC €

hairperson, BAC
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Document Request List

Reference Number 6565014

Title Supply and Delivery of Office Supplies, Furniture, and Prepaid Cards
Category Office Supplies and Devices
Select Organization Name Date Ordered
| = 1 |s&E soLutions, Inc, | 18-0ct-2019
il | 2 | SUNSHINE OFFICELINK VENTURES CORP, 18-0ct-2019 2
£1 h 3 DESIGN & FUNCTION INCORPORATED 21-Oct-2019
i il 4 } MCSA MARKETING 21-0ct-2019
0 5 | BITSOFTECHNOLOGY CO. 21-0ct-2019
{1 6 SMS MARKETING 22-Oct-2019
] 7 PINNACLE SPHERE ENTERPRISES 23-0Oct-2019
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Activity: Pre-Bid Conference for the Supply and Delivery of Office Supplies, Furnitura, and Prepaid Cards
Venue: OED Boardroom, PCAARRD Los Bafos, Laguna .
Date: October 29, 2019 (11:00am)
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