il

Minutes of the Bids and Awards Committee Meeting
Pre-Bid Conference for the Supply and Delivery of Office Supplies
November 05, 2018

OED Boardroom, PCAARRD, Los Bafics, Laguna >
Attendance
Bids and Awards Committee End User
Dr. Melvin B. Carios - Chairperson Ms. Corazon P. Salud — End User
Mr. Ricardo R. Argana — Vice Chairperson Bidders/Representatives
Dr. Leila C. Ametica — Member Angelica Ann Allamen — 347 School Office Supplies, Inc.
Mr. Richard E. Amansec — Member BAC Secretariat
Engr. Romeo P. Santiago - Member Ms. Elyver B. Maligalig — Head, BAC Secretariat
TWG for Supplies/Materials Ms. Pamela Marie A. Centeno — Member
Mr. Ramon C. Igcasan - Head Mr. Jose Raymond A. Manalo — Member (for supplies
and materials)
Agenda

Pre-bid Conference for the Supply and Delivery of Office Supplies with an Approved Budget for the Contract (ABC) of PhP
1,038,412.83 (second bidding).

Call to Order
On behalf of Dr. Carlos, Mr. Argana called the meeting to order at 9:05 AM. Dr. Carlos joined the meeting a later due fo a prior
urgent meeting with Dr. Villar,

Highlights

Mr. Argana welcomed the group to the pre-bid conference for the Supply and Delivery of Office Supplies. He discussed the
provisions under Section 22 of the 2016 Revised IRR of RA 9184. He mentioned that observers were invited but no one was
able to attend.

Ms. Maligalig said that it is the 2 Public Bidding for the project and explained the eligibility, technical, and financial
requirements, and sealing of bids for the project. She then asked the prospective bidders if there are stil
clarifications/questions on the requirements. Ms. Allamen of 347 School Office Supplies said that it is their first to participate at
PCAARRD bidding, but they join biddings with other government agencies and familiar with the requirements. Mr. Igcasan
raised the issue on the “certified true copy” for the documents submitted by the bidder/s which should be clarified to avoid
disqualification. Ms. Maligalig emphasized that bidders should take note of the Section II. Instructions to Bidders, ITB Clause
19 of the Bidding Documents regarding the format and signing of bids, to wit: Clause 19.4. Each and every page of the Bid
Form, including the Schedule of Prices, under Section VIII hereof, shall be signed by the duly authorized representativels of the
Bidder. Failure to do so shall be a ground for the rejection of the bid. She also mentioned that the Single Largest Completed
Contract (SLCC) must be at least fifty percent (50%) of the ABC in case of non-expendable supplies while twenty five percent
{25%) in case of expendable supplies. Non-compliance to these requirements resulted in the disqualification of bidders in the
1st Public Bidding.

Mr. Manalo explained the specification of each items in the list. Ms. Allamen clarified one item, which is the 3 Ring Binders (with
sizes: Legal and A4), and asked for the samples. The committee agreed and requested Mr. Manalo to show the sample after
the conference.

Having no further clarification from the prospective bidder, Ms. Maligalig informed that the deadline for any additional
clarification/s is on November 08, 2018 and it should be in writing. If there is, a Bid Bulletin will be issued on November 12,
2018 and the Opening of Bids is scheduled on November 19, 2018 at 1 P.M.

Ms. Maligalig said that the bidding documents cost PhP1,038.41. Mr. Manalo will be assisting those who will purchase the
bidding documents. Bidders’ submission will not be considered if they did not purchase the bidding documents.

Mr. Manalo informed the committee that the disqualified bidders (SMS Marketing and Pinnacle Sphere Enterprises) from the 1st
Public Bidding was informed of the scheduled Pre-Bid Conference for the 2r Public Bidding.

Having no other matters to be taken, the meeting was adjourned 4t 10:00A.M.

Prepared by: Noted by:

JOSE . MELVIN B. CARLOS
Secretgfiat for Supplies and Materials, BAC hairperson, BAC lk



