Minutes of the Bids and Awards Committee Meeting
Pre-Bid Conference for the Supply and Delivery of Office Supplies and Consumables
September 24, 2018
OED Boardroom, PCAARRD, Los Bafios, Laguna

Attendance
Bids and Awards Committee Secretariat
Dr. Melvin B. Carlos, Chairperson Ms. Elyver B. Maligalig
Mr. Ricardo R. Argana, Vice Chairperson Ms. Pamela A. Centeno
Dr. Leila C. America, Member Mr. Jose Raymond A. Manalo
End User Bidders/Representatives
Ms. Corazon P. Salud Ms. Kin Sotalbo — SMS Marketing
Ms. Jean Nagafio - PBT Technology Solutions, Inc.
Ms. Rosemarie Quilap — Masangkay Computer Center
Agenda

Pre-Bid Conference for the Supply and Delivery of Office Supplies and Consumables with an Approved Budget for the
Contract (ABC) of PhP 1,874,107.83 which consist of two lots: Lot A (Office Supplies) amounting to PhP1,038,412.83, and Lot
B (Consumables) amounting to PhP835,695.00.

Call to Order
Dr. Calos called the Pre-Bid Conference to order at 1:10 P.M.

Highlights
Dr. Carlos welcomed the group to the pre-bid conference for the Supply and Delivery of Office Supplies and Consumables. He

discussed the provisions under Section 22 of the 2016 Revised IRR of RA 9184. He mentioned that observers were invited but
no one was able to attend.

Ms. Maligalig explained the eligibility, technical, and financial requirements, and sealing of bids for the project. She then
asked the prospective bidders if they have clarifications/questions regarding the said requirements. She said the Checklist

and the instructions of sealing and marking of bids were included as part of the bidding documents. No clarification/question
was raised by the prospective bidders.

Mr. Manalo explained each items listed in Lot A and B. Ms. Maligalig informed the prospective bidders that the deadline for
any additional clarification/s is on September 27, 2018 and it must be in writing. Bid Bulletin will be issued on October 1, 2018
and the Opening of Bids is scheduled on October 8, 2018 at 1 P.M.

Ms. Maligalig said that the cost of the bidding documents is PhP1,874.11 and Mr. Manalo will be assisting those who will be
purchasing the bidding documents. Bidders' submission will not be considered if they did not purchase the bidding documents.

Other matters

With regard to lengthy period of procurement transactions with ABC of <PhP50,000.00, Dr. Carlos instructed Ms. Salud to
come up with a system by minimizing the number of signatories/level of approval in order to expedite transactions. Ms. Salud
replied that she will set a meeting with Mr. Demetrio Cinco, FAD Director, to discuss and come-up with a procedure/system to
address this matter. Dr. Carlos also said that the end-users should be reminded not to always resort to alternative modes of
procurement (i.e. Shopping) and their request should be properly programmed and packaged. Ms. Salud suggested the

possibility of bidding the whole 2019 requirements and having it delivered on a quarterly basis so that the COA ruling on stock
level will not be contravened.

Having no other matters to be taken, the meeting was adjourned at 1:35 P.M.
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JOSE A. MANALO
Secretdriat for Supplies and Materials, BAC hairperson, BAC



